
Inserting Your Nameplate into Your HTML Newsletter 

To insert your nameplate into your Newsletter, whether from within the editor of an email service 

provider or using a URL from an Internet location, use these two illustrations to guide you.  (Note:  

Constant Contact and possibly other email service providers do not allow the use of editor box tools to 

insert an image file when you paste your HTML code into their templates, so you will need to use an 

external link for your nameplate.)  

Find the location in your HTML newsletter shown below.  TIP:  Use your computer’s Find command (Ctrl 

F on a PC) and type in center”>.  Next, click Find Next to go directly to the spot where the two angle 

brackets face each other.  Insert your image file or URL exactly between them as shown here and on the 

next Page.    

 



 

 

Your image file should be 640 pixels wide.  If you are linking to your nameplate, use the syntax in the 

example above. 

KEEP THIS GUIDELINE HANDY FOR NEXT TIME! 


